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Terms of Reference for Liaison Officers
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The ICGEB Liaison Officer (LO) is a national scientist officially nominated by the Member
State, whose main function is to liaise with his/her national scientific community and the ICGEB
on matters related to the scientific programmes and activities of the Organisation.

Information and notifications of any calls for applications for the ICGEB programmes are sent
to the LO and he/she shall have the fundamental function to communicate and disseminate the
information as broadly as possible to relevant institutions, students and scientists within his/her
Member State. When disseminating, the LO should clearly indicate the closing date for the
applications set by the ICGEB, by which applications are to be submitted online through the
ICGEB Service Gateway.

The standard calls for applications are summarised in Table 1 below. Calls are posted via the
ICGEB Newsletter, on the ICGEB website and across social networks. Posters are distributed
by mail to the LOs and Appointed Governors once a year for further dissemination on a
national scale. They are also distributed at international meetings and conferences, outreach
events and during official visits. The ICGEB encourages dissemination by the LOs, and is
available to tailor information to local requirements in order to broaden its reach across its
constituency.

The specific requirements for each ICGEB Programme are the following:

Fellowship Applications:

All  fellowship  opportunities are  published on the dedicated webpage:
https://www.icgeb.org/fellowship/.

Liaison Officers are required to endorse only applications for PhD and Postdoctoral Long-
term Fellowships. No endorsement is required for short-term or SMART Fellowships.

The endorsement process is carried out online through the ICGEB Service Gateway. An
automatic notification containing a link to each application — together with full application
documentation — is sent to the LO’s email address.

The LO may then proceed with the endorsement of the candidate(s) he/she considers suitable
for an ICGEB fellowship, acknowledging that the candidate becomes the official nominee of the
Government to an international organisation.

There is no limit to the number of long-term Fellowship applications that a country may
endorse.
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The LO is requested to:

+ Ensure that the candidate has appropriate qualifications and that these are consistent
with the research project prepared with the potential ICGEB supervisor.

+ Verify that the candidate’s scientific capability and English-language proficiency will
allow full participation in advanced research programmes.

+ Take into account that, in the case of a postdoctoral application, the applicant is
potentially entitled to an Early Career Return Grant.

* Inform the applicants whether their application has been endorsed or not,
providing the comments supporting the decision. This is a key responsibility,
crucial to ensuring a fair and transparent process for all applicants.

CRP Grant Applications:

Al CRP Grant opportunities are published on the dedicated webpage:
https://www.icgeb.org/grants/.

For the standard ICGEB CRP call, Liaison Officers are required to conduct a first evaluation of
all submitted proposals and endorse online, through the ICGEB Service Gateway, the three
best standard Research Grant proposals, and the two best Early Career Return Grant
proposals, which will then be considered by ICGEB for the annual grant selection.

The LO is requested to:

» Ensure that the Principal Investigator is eligible to apply and that his/her Institute will
accept the ICGEB funding.

+ Ensure that the application meets all ICGEB requirements, in particular projects
addressing issues relevant to specific geographic regions; projects involving
collaboration across more than one country; projects establishing new, rather than
continuing, scientific collaborations; projects involving ICGEB Pls from any ICGEB
Component.

* In case of a large number of applications, the LO is strongly encouraged to establish a
local selection committee to assist him/her in choosing the best applications in a
transparent manner.

+ Inform the applicants whether their _application has been endorsed or not,
providing the comments supporting the decision. This is a key responsibility,
crucial to ensuring a fair and transparent process for all applicants.

Applications for organising an ICGEB event in a Member State, or requesting ICGEB
sponsorship for a scientific meeting or conference:

All Meetings and Courses opportunities are published on the dedicated webpage:
https://www.icgeb.org/meeting-and-courses/.

Proposals for organising Meetings and Courses are submitted online directly to the ICGEB by
the prospective organisers through the ICGEB Service Gateway. The Liaison Officer is then
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provided direct access to the ICGEB Service Gateway, where he/she evaluates and either
endorses these proposals or - alternatively — provides detailed comments to indicate why the
proposal has not been endorsed.

There is no limit to the number of Meetings and Courses applications that a country may
endorse.

The LO is requested to:

e ensure that the Organiser meets the highest scientific standards and is qualified to run the
event;

e ensure that the Organising Institution understands it will be a contractor of the ICGEB, and

o for all events, excluding Sponsorship, that the Organising Institution has an appropriate
venue and facilities to organise an ICGEB scientific event.

In all cases, the LO maintains constant interaction with the ICGEB and assists in the
relationship with the various research institutions that receive CRP or Return Grants, with
scientists involved in the Fellowship Programme, and/or with organising institutions receiving
an ICGEB grant or sponsorship under the Meetings and Courses Programme.

Records of the number, nature and breadth of applications received for the ICGEB
programmes are kept by ICGEB and are considered a valuable indicator of the success and
popularity of the programmes across countries, regions and fields of research. This data is
reported to the Board of Governors at their regular annual session.

Awareness Workshops

Upon request, the ICGEB Secretariat organises awareness workshops - online or in person - with
the Liaison Officer and the scientific community of any country, to go through the guidelines and to
offer useful tips on how to successfully apply to the ICGEB programmes.

Conflict of interest

The Liaison Officer shall not be eligible to apply for, nor be named as a principal investigator,
co-investigator, collaborator, or beneficiary under any fellowship, grant, award, or other funding
opportunity that is administered, promoted, coordinated, or otherwise supported through their
role as Liaison Officer. This restriction also applies to any application submitted by, or on
behalf of, the Liaison Officer's research group where the Liaison Officer would benefit from the
funding.

To avoid any doubt, the Liaison Officer's host institution, centre, university, or other research

groups within the same institution remain eligible to apply for and receive such funding,
provided that the Liaison Officer receives no direct or indirect benefit therefrom.
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Table 1. ICGEB Annual Calls for Proposals

Science for
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ICG£B Funding Programmes at a glance

Fellowships

One call per year for Pre-doctoral Fellowships

Meetings & Courses

Research Grants

Calls Two calls per year for Postdoctoral Fellowships Two call per year One call per year
Two calls per year for short-term Fellowships
Two calls per year for SMART
Eligibility Nationals of ICGEB Member States* ICGEB Member States* All ICGEB Member States * [except Italy]
1+t call: Mid-February for Expression of Interest
Deadlines 31 March for Full Application March/October 30 April

for Applications

2" call: Mid-August for Expression of Interest
30 September for Full Application

On-line via the ICGEB Service Gateway

Submission On-line via the ICGEB Service Gateway On-line via the ICGEB Service Gateway
The ICGEB will subsequently send the long-term Pre- The ICGEB will send the Liaison Officers will confirm
Endorsement and Postdoctoral applications received proposals received to Liaison Officers, requesting endorsement by 31 May
to Liaison Officers, requesting endorsement endorsement by March/October
Naz?fer?dorsed No limit No limit 3 standard Research Grant applications PLUS
applications o limi o limi 2 Early Career Return Grant applications
per Member State
Website https://www.icgeb.org/fellowship/ https://www.icgeb.org/meeting-and-courses/ https://www.icgeb.org/grants/
Fellowships Meetings & Courses Unit CRP-ICGEB Research Grants

Contacts Padriciano, 99 - 34149 Trieste, ITALY Padriciano, 99 - 34149 Trieste, ITALY Padriciano, 99 - 34149 Trieste, ITALY

Tel:+39-040-3757382 Tel:+39-040-3757332/7333, Fax:+39-040-226555 Tel:+39-040-3757382/47

Email: fellowships@icgeb.org

*  Other Countries might be eligible for fellowships or grants sponsored under special projects as advertised in our website

Email: MeetingOrganisers@icgeb.org

Email: crp@icgeb.org
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