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1) Enter the ICGEB Service Gateway with your account

Access the ICGEB Service Gateway (ISG) at the following link: https://isg.icgeb.org/auth/login
with your credentials.

\COEg
vv"#‘wv International Centre for Genetic
%{7 Engineering and Biotechnology

ICGEB Service Gateway

What is this portal?

Please login with the email and password you The ICGEB Service Gateway is the web portal that permits to external
used for registration users & yith the ICGEB.

Email: ill be able to apply for

rd you used for registration,
Password
fyou encounter any problems during login, please ensure you created

an account, ifyou dont rember your password you can reset it by
clikingthe 1 forgot my password link.

m For problems during the registration phase please contact
support@icgeb.org.
| forgot password

Don't have an account?

2) How to submit your full application

Once you receive the email notification that your Expression of Interest has been accepted at the
pre-screening stage inviting you to complete and submit the full application, enter ISG and go the

section "My Fellowships applications”. Here you will see a full list of all the fellowship applications

submitted. Click on the orange button with the pencil to start the full application process.
Not yet Graduate 11/05/2026 Applicationnot  Completedby Completed by Not yet Naot yet Not N/A n
assigned  PROVAMM completed home lab host lab provided provided necessary

The platform for submission allows you to save your data anytime you wish before sending the full
application. Therefore, you can prepare your application during several days, with no need to connect

to the portal and complete the submission all in one go.

The application process is divided in 8 steps, and each step requires you to enter some mandatory
data. Once you fill in all the required data, press the "Next" button to proceed. You can return to

the previous step by clicking the "Back" button.

For your advance information, the mandatory documents to be uploaded with your SMART
application are the following:

= Your full CV complete with the list of your publications;

= CV of the Head of the receiving laboratory complete with the list of publications;

= Identification document (passport or identity card).

IMPORTANT: you need to complete the full application before proceeding to upload the necessary

and required attachments.


https://isg.icgeb.org/auth/login

3) How to fill-in the sections of the on-line form

Please find here below an overview of the sections of the online forms with relevant info requested.

Section 1 - Preliminary information

@ rreliminary informa... @ e © ~nagraphi O coreer © Froica © orer @ Lobs © conirm

Please read carefully

« The application process is divided into steps, and each step requires you 1o enter some data. Once you have filled in all the required information press the "Next"

button to preceed. You can return 1o the previous step by clicking the "Back” button.

Itis possible to save the application and complete it later by clicking the *Save® button.You will find the list of your incomplete applications in "My Fellowship

Applications’ section and you can resume one of them from there.

For certain fields there is a character/word count limit and the system will not allow you 10 proceed if you exceed the maximum limits

Fields with an * are mandatory: if you do not complete them you will not be able to go to the the next step.

only one application per call is accepted for each candidate

Only complete applications received by the deadline are accepted,no exceptions can be made.

« After the closing date all ir i will be ically deleted from the system.

Candidates are responsible for the correct submission of their application and all the related documents. are not

« Make sure that you enter the details of the referees (full name and valid email addresses) as the system will automatically contact them to request the necessary

letter of reference. You will be able to verify at any stage if the letters of support have been submitted (but you will not be able to view them).You will also receive an

automatic notification when your referee has successfully uploaded a reference letter in support of your application.

Attachments can be uploaded only after you have completed all the sections of your applications.

= Once you complete the last step you will be able to review your application and then submit it by clicking the “Submit” button. Once you submit your application,
please note that you will no longer be able to modify it, you will be however able 1o add attachments.

« Once you have completed and submitted your application and uploaded all the required attachments, a receipt will be sent to your email address.

Upon receipt of your 1, and only after verification that all the requested documents have been provided, you will receive an e-mail of confirmation from the

ICGEB Fi ps Unit ( i org). Please allow at least 15 days for the netification as the verification of documents takes some time.

If you need clarification on the fellowship rules, please contact fellowships@icgeb.org.

« If you need technical support, please send an email to support@ic:

Next

Please read this introductory part carefully before proceeding.

Section 2 - Fellowship Type

Prova made by Michela Fellowship programme

o Preliminary informa... e Type e Anagraphi c Career e Project a Other a Labs o Confirm

Flease indicate if you are applying as Graduate Student or PhD Please indicate whether you are applying for a short-term, long-term, or SMART
fellowship.
Please indicate your fellowship starting date (format-dd/mm/yyyy) Please select the expected duration of your fellowship

Duration in months *

ol

15/05/2026 3months

Please select your current nationality

Please choose the Eligible Country where you wish to carry out your training*

Back Next E

The information provided at the Expression of Interest phase is automatically copied to the form.

This data cannot be edited. All the fields of this section are mandatory (*).

Please indicate the period of your fellowship agreed with your Host lab. The duration varies from 3

(minimum) to 9 months (maximum).

IMPORTANT: please note that this date may need to be changed by ICGEB if at the time of award
there is not sufficient time to prepare all the necessary documents for the fellowship. Try not to plan

a starting date too close to the deadline for online applications; allow a minimum of 4 months.
3



Section 3 - Anagraphical data

Prova made by Michela Fellowship programme

o Preliminary informa... o Type o Anagraphi... 0 Career e Project e Other ° Labs a Confirm

Anagraphical data

Applicant surame and name:

Applicant nationality: Applicant gender:
Itaky

Applicant birth date: Applicant birth place:

25/06/1997 sasasasa

Applicant degree:

Master degree

Applicant contact address

Contact address country Contact address city
Afghanistan w0

Contact addrass straat Contact address postal code
o oo

Contact telephone

o

Applicant passport

Passport number Paseport expire date

3432 a
Back Next m

Please note that the information provided at the Expression of Interest phase is automatically copied

in the form and cannot be edited. Please check that your name and surname are correctly indicated
(they must match your passport or any other official identification document) because they will
appear in all the documents of your applications (letter of award, visa supporting documents, etc.).



Section 4 - Career

o Preliminary informe... Q Type a Anagraphi.. o Career
Educanon
B I US Hi Hz EE ©&E E T Normal Mormal

prova education

For our records, please indicate the scientific field in which you work.

@ Leos @ corim

Are you currently registered for a PhD

o feld degree at your home lsboratory?

HEALTH (Infectious Diseas ~

Present and past work positions:

B I US HiH: 2= T & Normal MNormal

provs woek

Please note that some of the information requested in this module are copied directly from the

information provided during the Expression of Interest phase and cannot be edited.

Awards

B I US HWH EE == »f HNmal Normal
prova award

Peer reviewed publications
B I US H H Normal Normal

¢ Impact Factor |

Other publications

B I US HH E=E

= 1

Hormal Normal

Enter here the list of your ather publications (if any)

Please provide information on the list of your peer-reviewed?! and other publications.

Peer review is an academic term for quality control. Each article published in a peer-reviewed journal was closely examined

by a panel of reviewers who are experts on the article's topic (that is, the author’s professional peers...hence the term peer
review). The reviewers look for proper use of research methods, significance of the paper’s contribution to the existing literature,

5



IMPORTANT: It is not possible to attach papers in this section.

Other infermation (mazx 500 \‘-‘;‘r-:lsl

B IUS Ha T

g
=
L4
B

Hormal Nermal A

Back Next

In the last section “Other information” please enter any additional details on your career that you

deem necessary and/or useful to better assess your application.

and integration of previous authors’ work on the topic in any discussion (including citations). Papers published in these journals
are expert-approved...and the most authoritative sources of information for college-level research papers.
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Section 5 - Project

All the fields in this section are mandatory (*). Please note that some of the information requested

in this module are copied directly from the information provided during the Expression of Interest
phase and cannot be edited.

For some fields there is a maximum number of words allowed:
= Abstract of your research (max 200 words)

= Description of your proposed research and purpose of the visit (max 1,000 words and 1 image
or table)

= Specific aims of the project (max 200 words)

= (Cited literature (max 200 words)

IMPORTANT: You are allowed to insert only one image in the section “Description of your proposed
research and purpose of the visit”.

o Preliminary informa... o Type o Anagraphi... o Career e Project o Other o Labs e Confirm

Enter here the title of your project

Abstract of your research (max 200 words)

B I US HH E= & i »» Noml $ Noma & A

Ik
ol

Description of your proposed research and purpose of the visit (max 1000 words),

BIUS HH E= &&= » Noml $ Noma & A

1K
tal

This field is required



Project timetable ( max 200 words )

B I US HH »T  Normal & Normal ¢

>
1L
\;.'
&
G}

Specify work elements within the time frame of the project (max 200 words )

This field is required

Facilities available in the receiving institution ( max 300 words )

B I US HH

>
IE
\'-.'
&
G}

o Normal & Normal ]

provide g detailed list of the and available and ary for the proposed research (max 300 words )

This field is required

Reasons for selecting this particular hosting laboratary for this fellowship ( max 300 words )

B I US HH = E  f MNormal %  Normal :

>
n
\x‘|
&
5]

Please explain why you have selected this parficular laboratory to cary out your fellowship

This field is required

Please indicate how this visit will benefit your home laboratory/home country

B I US HiH o7 Normal E Normal B A = L % E

Please explain how your short-tem visit to this laborstory will benefit your home lab and country (i.e., what are your expectations, how wil the techniques you will leam be of use to
you once you return home, will the coliaboration with the host laboratory be strengthened, etc.)

This field is required

Back Next m



Section 6 - Other

Please note that some of the information requested in this module are copied directly from the

information provided during the Expression of Interest phase and cannot be edited.

Please provide the full name and email addresses of two (2) referees who can provide a letter of

reference on your behalf. At least one of these should be a member of the University or College you

attended most recently.

@ Peeliminary informa.. QD e & Anzgraphi. @ career & Froject O oter [7 R © confrm

Motivation letter and previous financial support

Wirite here your motivation letter (max 200 words)

B I UGS HH E= EE +»f Nmil : HNma 3 A = L
¢
Please indicate If you have received previous financial support from ICGEE by selecting the type of support you received.

edoc Short Term Fellowship [ Postdoc Shart Term Fellowszhip

[ Predoc Long Term Fellowship  [] Postdoc Long Term Fellowship
[ SMART Feliowship [ CRF Research Grant [ ICGEE Meeting/Course

Referees

Please provide the full name and valid email addresses of two (2) rees who can provide a letter of reference on your behalf.

Atleast one of these should be 2 member of the University or College you zttended most recently.
ive a link to your application in order to uplozd their letter of referance. You will be able to verify if the letters of suppart have been submitted but you

x e - milanese@icgeb.arg
x e - milanese@icgeb.arg
Feedback

Please tell us how did you know about PROVAMM Fellowship

My institute

Please make sure that the contact details of the referees are valid as the system will send an

automatic message to the email you have provided, with a link where the referee can upload the

recommendation letter.

You will receive an automatic notification when your referee has successfully uploaded a reference

letter in support of your application.

IMPORTANT: DO NOT upload the reference letters as they will not be considered.



Section 7 - Home and Receiving Laboratories

This section is dedicated to your Home laboratory and the Host Laboratory where you wish to carry
out your training. Please note that the information requested in this module is copied directly from
the information provided during the Expression of Interest phase and cannot be edited.

Home and receiving laboratories
Receiving laboratory
Please indicate here below the receiving laboratory contacts:

Receiving laboratory name* Receiving laboratory full address(including phene and email)*

Prova receiving labf Via XXX

Head of the receiving laboratory* (indicate title,name,surname)

Head RL *
Mr. RecLab

Head receiving laboratory position Head of the receiving laboratory email address*
Head R on Head RL. Email

Mr. SuperRecLab milanese@icgeb.org

Prospective supervisor (indicate title,name,surname)*

Prospective super

Mr Supervisor

Prospective supervisor position Prospective supervisor email address*

Prospective s

Supervisor emal ¢

Supervisor position milanese@icgeb.org

Please indicate here below your previous visits(if any) at the receiving lab and give dates and purpose.(max 200 words)

B IUS Hi Hz T Normal : Normal = A = &
OO
Expected date of arrival in host country Expected date of return in home country
(format.dd/mm/yyyy) (format.dd/mm/yyyy)
27/05/2026 o] 26/06/2026 al
Home laboratory
Please indicate here below the home laboratory contacts:
Home laboratory name* Home laboratory full address*(including phone number and email)
Prova home laboratory Viacee
-
Head of home laboratory (indicate title,name,surname)*
Home lab head *
Mrs. Fantastic HomeLab
Head home laboratory position Head of the home laboratory email address*
Head HL Position Head HL email *
Mrs. Fantastic HomeLab Yes milanese@icgeb.org

Back Next m
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Section 8 - Confirm

Arturo Falaschi Fellowship Submission

o Preliminary informa... o Type o Anagraphi... o Career o Project o Other o Labs o confir...

Thanks for filling out the form, you can review the accuracy of the data before submitting them by clicking the "Back’ button.
Click send to submit your application and then upload the necessary documents.

As indicated in the section “Preliminary information”, you need to complete the application before
proceeding to upload the required attachments: please complete all the fields/sections, confirm your
submission by clicking the green button “send” and you will be automatically directed to the
Attachment section where you will be able to upload all the necessary documents (i.e., Your full

CV, CV of the Head of the receiving lab, Identity documents, etc.).

Section 9 - Fellowship attachments

IMPORTANT: The system does not foresee the possibility of attaching other documents than those
mandatory.
Your application and attachments will not be modifiable after submission.

If you made a mistake in the submission process, please contact support@icgeb.org.

Only pdf files are allowed for upload in the attachments section.

Fellowship attachments Prova made by Michela

Please upload the required documents.
Click the browse button to select 2 file and then the upload butten to upload it Attachments marked with * are mandatoery, witheut them your application will not be considered complete.
Please note that you can upload the attachments 2t a later time by clicking the butten upload attachments in your Fellowship applications list.

Please be sure that the file name has the extension .pdf when you upload it. (e g Cvpdf)

Once you you have uploaded all the necessary files please click the Back to my applications button to return to the list of your fellowships applications.

Please complete your fellowship application uploading the attachments required.

Curricubum Vitae®

Please make sure that your CV |s updated with the latest data regarding your education, degrees obtained and prior working/research experience.
Please note that particular attention will be given to candidate’s previous experlence inthe lab and to technical expertlse.

Upload your CV [pdfenly) | Choose File | Mo file chasen

W of Head of the Receiving Laboratany/Company and complete |ist of publications (in English)”

Please make sure that OV |s complete, reports the list of pubblications and that is written in english

Upload the head of recelving laboratory OV [pdf enly) [Choose Fie | o file chasen Upload

Identification document®

Please upload copy of your passport, even If expired (only the page with persenal details is required) or any alternative official identification docurment (g, identity card).

Upload your identification document (pdf format accepted) | Choose File | mo file chasen

Back to my applications

11
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After the submission, the Attachments sections are green to enable the applicant to upload the
attachments requested.

A confirmation at the end of the Attachment page will appear when all the documents have been
correctly uploaded.

All mandatory attachments correctly uploaded. The application is now complete.

As soon as you complete your online application and confirm the submission, you will receive an

automatic notification confirming that your application has been received.

IMPORTANT: This automatic message confirms only that your submission has been successful, not
that your application has been admitted to the selection.

An e-mail of acknowledgment is sent only after verification that all the requested documents have
been provided. Please allow a minimum of 15 days for the notification as the verification of

documents takes some time.

After uploading all the required attachments you can check the status of your application in “My
fellowships applications” section. Here you can see if your referees have already provided the
mandatory letters of recommendation in your support and solicit them in case they have not yet
done so.

List of your Fellowships applications

Here you can see the list of your fellowships applications registered in ICGEB Service Gateway.

You can click on the upload attachments button if the application is not yet under evaluation to upload the attachments that are still missing or to upload a new version of that already in. You
can click on the Resume application button te resume and complete a partially submitted application.

To submit a new application click the button New application

Submi Yefare e taferan: Iplo: 5|
No. Type QL:'"_ s=ien Status of the application Home lab information Host lzb information A ._re ..'ice ?efereP = Referznce |etterL|__ _aj . e Lme
aate etter etter 2 3 attachments application

Not yet PhD Long- D tati Not yet Mot yet Not yet

° .y ong 19/11/72021 ) oeumentEton Mot necessary Not necessary o ?fe ° !.'Ie ° Y n n
assigned Term incomplete previded provided provided
Mot yet Post-doc 19/11/2021 Documentation Mot completed by Mot completed by  Not yet Not yet Mot n n
assigned SMART o incomplete home lab host lab previded provided necessary
Mot yet Mot leted by Mot leted by MNotyet Mot yet Mot

oy PhD SMART  17/11/2021  Verifying application -0 P == DY hot compistea by Netye oty ° n n
assigned home lakb host lab provided provided necessary
Mot yet Post-doc e . Not yet Mot yet Mot n n

17/11/2021  Verifying application Mot necessar Not necessar i

assigned Short-Term o fying app Y Y provided provided necessary
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